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ITOJIO’)KEHUE

O IIKOJbHOM BUBJIUOTEKE

1. OO0uue moJioKeHust

1.1. dannoe ITonoxenue pa3paboTaHO B COOTBETCTBUHU CO CIEAYIOIIMMU JTOKYMEHTaAMMU:

- ®enepanbHbIM 3akoHOM OT 29.12.2012r. Ne 273-D3 «O6 o6pazoBanuu B Poccuiickoit Deneparvmy
c1.35 1.3; c usmenenusmu (pen. 23.05.2025r)

- ®epepanbHbM 3akoHOM Poccuiickoit Deaepannn «O 6udbimmuoTedHoM aemne» ot 29.12.1994 r. Ne 78-
@3; ¢ uamenenusmu (pex. ot 14.04.2023r.)

-rpedoBanusmMu OI'OC 2022r.;

- @enepanbHbiM 3akoHOM OT 25.07.2002r Ne 114- @3 «O mpOoTHBOACHCTBUU 3KCTPEMHUCTCKON
JeSTeLHOCTHY,; ¢ m3MeHeHusiMu (pex. ot 23.07.2025r.)

- ®epepanpHbiM 3akoHOM OT 29.12.2010 r. Ne 436 —®3 «O 3ammre aeteil oT uH(OpMaIuu,
NPUYHHSIONIEH BPE/] UX 3M0POBBIO M PA3BUTHIO». ¢ M3MeHeHusMH (pea. ot 1.03.2025r.)

- npukazoM MunkyneTypsl oT 08.10.2012 1. Ne 1077 «O6 yrBepxkaenuu Ilopsaka ydera
JIOKYMEHTOB, BXOJSIINX B COCTaB OMOIMOTeuyHOTO (hOHAA» C YIeTOM NMrMcbMa MUHOOpa30oBaHUsS OT
23.03.2004r. Ne 14-51-70/13 «O IlpumepHOM MOJIOKEHUH O OMOIHOTEKe 001e00pa30BaTEIHLHOIO
VUPESIKACHUS Y,

- Meronnueckux pexomenaauuii G®I'BHY «HIIb wm. K. JI. VYmmackoro» ot 31.05.2017r.,
pexomeHnauuii  MunkynbTypbl oT 12.09.2017r. mo pabGore OuOIMOTEK C JOKYMEHTaMH,
BKJIIOYEHHBIMHU B (pe/iepabHbIN CIIMCOK SKCTPEMUCTCKUX MaTepHasoB.

1.2. bubnuorexa sBasieTcss CTpyKTypHBIM monpazaeneHueM MBOY COIII Ne 26 c.
KpacHokyMcKOro, yyacTBYIOIIMM B y4€OHO-BOCIIMTATEIILHOM MPOLIECCe B LIEISIX 0O0ecreueHus mpaBa
YY4aCTHUKOB  00pa3oBaTeIbHOTO Tpolecca Ha OecrulaTHOe TMOJIb30BaHHE OMOIMOTEYHO-
MH(POPMAIIMOHHBIMH PECYPCaMHU.

1.3. [esATensHOCTh OMOTUOTEKH OTPaXKaeTCs B Y CTaBE IIKOJIBI.

1.4. Ob6ecnieuennocts Oubmuorekn OUY «l1O «MHTemnekT» (manee HIKoibHas OMOIHOTEKA)
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y4eOHBIMU, METOANYECKUMHU U CIIPABOYHBIMH JOKYMEHTAMH YUWUTBHIBACTCS MPH JUIEH3UPOBAHUU U
aKKpeIuTaIuy 00pa30BaTEeIbHOIO YUPEKICHHS.

1.5. B coorBerctBuu ¢ PDenepaibHbiM  3aKOHOM «O TPOTUBOJACHCTBUU AKCTPEMHUCTCKOU
nestenbHOCTH» Ne 114-D3 B mkobHON OHOIMOTEKE 3aMPEIeHO PACcIIPOCTPAHEHHE, TPOU3BOICTBO,
XpaHEHUE U UCII0JIb30BAHUE JIUTEPATYPhl IKCTPEMUCTCKON HApPaBICHHOCTH.

1.6. bubnroTrexapb MOKBapTAIHHO MPOBOAUT CBEPKY UMEIOIINXCS B POHAEC OMOINOTEKN TOKYMEHTOB
¢ denepanbHBIM CIUCKOM SKCTPEMUCTCKUX MAaTEPHAIIOB.

1.7. Opranmzanus oOCITy)XKMBaHUS yYaCTHHKOB OOpPa30BaTENBHOIO IMpoIllecca MPOM3BOIUTCS B
COOTBETCTBUM C TMpaBUJIaMH TEXHUKH O€30MaCHOCTU U MPOTUBONOXKAPHBIMH, CaHUTAPHO-
TUTHEHUYECKUMH TPEOOBAaHUSMHU.

2. OcHOBHbBIE 321241

1.1  OGecneyeHue yqacTHUKaM 00pa30BaTEIHLHOTO MPOIlecca — 00yUJarOIMUMCS, TIeJaroruaecKuM
paOoTHHKaM, pOAUTENsIM (MHBIM 3aKOHHBIM MPEJICTaBUTENAM) oOOydaroummxcs (mamee —
[OJIb30BATENsIM) — JIOCTyNa K MH(OpManuu, 3HAHUAM, HJAEAM, KYyJIbTYPHBIM LIEHHOCTSM
MOCPEJICTBOM HCIIOJIB30BaHUS OMOIMOTEYHO-HH(DOPMAIIMOHHBIX PECYPCOB IIKOJIBI HA PA3IUYHBIX
HOCUTEIIAX: OyMaXHOM (KHMXHBIH (QoHA, (OHJI NEepUOAMYECKHX H3/1aHUI); KOMMYHUKATUBHOM
(KOMIIBIOTEPHBIE CETH) U UHBIX HOCUTEISIX;

1.2  BocmnuTtaHue KyJIbTypHOI'O U TPaKJaHCKOI'O CaMOCO3HaHHUS, MOMOLIb B COLHUAIU3aLIH
00y4Yaromerocsi, pa3BUTHH €ro TBOPYECKOTO MOTEHIIHATIA,

1.3  dopmupoBaHUE HaBBIKOB HE3aBUCHUMOI'O OMOIMOTEUHOIO MOJIb30BaTeNsA: 00yYeHUE MTOUCKY,
0TOOPY M KPUTHUYECKON OLIeHKE HH(pOpMaIum;

2.4. CoBepIlIEHCTBOBAaHHE IPEIOCTABISIEMbIX OMOIMOTEKONW yCIyr Ha OCHOBE BHEJPEHHUS HOBBIX
MH(POPMAIMOHHBIX TEXHOJIOTHH U KOMIBIOTEPH3ANH OHOIMOTEYHO-HH(POPMALIMOHHBIX TPOIIECCOB,
dhopmupoBanre KOMGOPTHON OMOIMOTECYHON CPEbI;

2.5. 3amTa aereit oT HHGOpPMAIMH, TPUIHHSIONICH BPEl MX 37J0POBBIO U Pa3BUTHIO.

2. OcHoBHbIe GPyHKIHHT
Jlnst peayin3aliuy OCHOBHBIX 3a/1a4 OMOIHOTeKa!

3.1  ¢dopmupyer porj 6ubIHOTEUHO-MHOOPMALMOHHBIX PECYPCOB IIKOJBI:

- KOMIUTEKTYeT (POoH] yaeOHBIMH, XY10KECTBEHHBIMU, HAYYHBIMU, CTIPABOYHBIMH, NIEAArOTUYECKUMU
U HAYYHO-TIONMYJIIPHBIMH JOKYMEHTAMH Ha TPAIUIIMOHHBIX M HETPATUITMOHHBIX HOCHUTEISIX
uHpOpMaINH;

- monoJiHsAET (GOHT MHPOPMAITMOHHBIMH pecypcamu cetu UHTepHeT;

3.2. cozmaeT HHPOPMAIIMOHHYIO TPOIYKIIUIO:

OCYIIIECTBIISIET AaHATTUTUKO-CHHTETHICCKYIO ITepepadoTKy HH(OpMAIINH;

- OpraHM3yeT M BeJeT CIpaBOYHO-OuOnuorpaduyeckuii ammapaT: KaTajgord (andaBUTHBIMH,
CUCTEeMAaTHYCCKUH ), KAPTOTEKH,

- pa3pabaTbIBaeT peKkoMeHaaTeNnbHbIe OnbIuorpadguueckue nocodus (CIUCcKu, 0030pbl, yKazaTean 1
T.L.);

- obecrieunBaeT MHPOPMUPOBAHHUE TOTIb30BaTeNel 00 HHGOPMAITMOHHON TPOAYKIINH;

3.3. ocymectBiseT nuddepeHnupoBaHHOE ONOINOTEYHO-UHPOPMAITIOHHOE

o0cCTykKMBaHHE 00YJarOIINXCS:

- opraHu3yeT oOydueHHE HaBbIKaM HE3aBHUCHUMOTO OHMOJMOTEYHOTO TOJIH30BATENS W MOTPEOUTEINS
nH(pOpMaIIUY, COIEHCTBYET MHTETPAIIMYA KOMILIEKCA 3HAHHUM, YMEHUIN U HAaBBIKOB PabOThI ¢ KHUTON
1 uHpopManueii;

- OKa3bIlBaeT MH(OPMAIMOHHYIO TMOJJICPKKY B PEIICHUU 3a7ad, BO3HHUKAIOUIMX B MPOIECCE UX
y4eOHOH, caM0o00Opa30BaTEILHOMN U IOCYTOBOM JACSITEIHHOCTH,

-HE JIOMYyCKaeT 00yJaroIIUXCsl K MHTEPHET-PecypcaM, JIEKTPOHHBIM JOKYMEHTaM dKCTPEMHUCTCKOTO
Xapaxrepa.

3.4. ocymectBisger auddepeHIUpoBaHHOE OUOIMOTEUHO-HHPOPMAIIMOHHOE O00CTy>KHBaHUE
MearornIecKuX pabOTHUKOB:



- BBIABJISCT MH()OPMAIIMOHHBIC MOTPEOHOCTH M YAOBJICTBOPSET 3aIPOCH, CBSI3aHHBIC ¢ 00yUeHHUEM,
BOCIIUTAHHUEM U 3JJOPOBBEM JIETEH;

- BBIABJISICT HH(OPMAITMOHHBIC TOTPEOHOCTH M YAOBJICTBOPSET 3aIIPOCHI B 00JIACTH MEarOrHUSCKUX
MHHOBAIIUM M HOBBIX TEXHOJIOTHM;

- coaeicTByeT MpOo(ecCHOHANTBHON KOMITCTCHIIMH, TOBBIINICHUIO KBATU(PUKAIIUN, TPOBEICHUIO
aTTeCTAIlUu;

- OCYIICCTBIIACT TEeKyIllee MHPOPMUPOBaHUE (IHU WH(OpPMAIMK, 0030pbl HOBBIX MOCTYIUICHUH U
nyOnuKanuit), nHGOPMHUPOBAHUE PYKOBOJCTBA IIKOJIBI IO BOMPOCAM CIIOCOOCTBYET MPOBEACHHIO
3aHATHH 110 POPMHUPOBAHUIO HHPOPMAITMOHHOHN KYJIbTYpPHI;

3.5. OcymectBisier quddepeHIpoBaHHOEe ONOTMOTEYHO-UH(OPMALIMOHHOE

o0CITy)KMBaHUE POIUTENICH (MHBIX 3aKOHHBIX MPEACTABUTENICH) 00YIarOIIUXCS:

- YIOBIIETBOPSIET 3aMPOCHI MMOJIb30BaTeNel 1 HHPOPMHUPYET O HOBBIX MOCTYIUICHUSX B OUOIHOTEKY;
- KOHCYJBTHUPYET 0 BONPOCAM OpPraHW3aIllMd CEMEWHOI'0 YTCHUS, 3HAKOMHUT ¢ MH(pOpMAaIuei mo
BOCIIUTAHUIO JCTCH;

- KOHCYJIbTUPYET 10 BOIPOcaM YYeOHBIX U3JIaHUH JIJISl 00yJaroIHXCsl.

4. Opranuszanus AesiTeJbHOCTH OMOIHOTEKH

4.1. lllkosnpHasg 6MOIMOTEKA IO CBOEH CTPYKTYpE JAETUTCS Ha a0OHEMEHT, OT/EJ YUeOHUKOB.

4.2. bubnuote4HO-MHPOPMAIIIOHHOE OOCITY)KMBaHHE OCYILECTBISIETCS HA OCHOBE OMOIMOTEYHO-
MH(POPMAIIMOHHBIX PECYpCOB B COOTBETCTBUHU C YUEOHBIM M BOCIUTATEIHHBIM IUIAHAMH HIKOJIBI,
IporpaMMaMu, IPOEKTaMH U IUIAHOM PabOThl HIKOJIbHON OMOIMOTEKH.

4.3. B nensx obecrieueHus] MOJAEPHU3AINN ONOIMOTEKN B YCIOBUSAX HHPOPMATU3AUN 00pa30BaHUs
nepexoga Ha HoBble PI'OC u B mpenenax CpencTB, BBIACISEMBIX YUpPEIUTENAMH, IIKOJA
obecrnieunBaeT OMOIMOTEKY:

- TapaHTUPOBAHHbIM (PUHAHCUPOBAHMEM KOMIUIEKTOBAHUS OMOIMOTEYHO-UH(POPMALIMOHHBIX
pecypcoB (y4eOHHMKOB, YYEOHBIX MOCOOWH, MTOKYMEHTOB Ha TPAJAWIHUOHHBIX U JIIEKTPOHHBIX
HOCHUTEIISIX);

- HEOOXOJWMBIMU CIYy)KEOHBIMH ¥ MPOU3BOJCTBEHHBIMH IOMEIICHUSMH B COOTBETCTBHH CO
CTPYKTYpOil OMOIMOTEKH M HOPMATUBAMH MO TEXHUKE OE€30MAaCHOCTH 3KCILTyaTallud KOMIbIOTEpa
(OTCyTCTBHE BBICOKOH BII@KHOCTH, 3aITbUIEHHOCTH TIOMEIIEHHSI, KOPPO3HOHHO-aKTUBHBIX TIpUMecen
WM 3JIEKTPONPOBOAILEH MBUIN) U B COOTBETCTBHH ¢ nosnoxeHusimu CanlluH;

- OMOIMOTEYHON TEXHUKOW M KaHIIEISIPCKUMU ITPHHAIICKHOCTSIMHU.

4.4. llxona co3gaeT yciaoBHs JIi COXPAaHHOCTH ammapaTypbl, 000pylOBaHHMS U HMYIIECTBa
OMOIMOTEKH.

4.5. OTBETCTBEHHOCTh 3a CHUCTEMAaTHYHOCTh M KauyeCTBO KOMIUIEKTOBaHMS OCHOBHOTO (hoHIa
OMOIMOTEKH, KOMIUIEKTOBaHME yuyeOHOro ()OoHIa B COOTBETCTBUU C (heepabHBIMU NEPEUHSIMU
y4eOHUKOB U y4eOHO-METOAMYECKUX U3/1aHUH, CO3/ITaHIe HEOOXOIUMBIX YCIOBUHN [T A€ATEIbHOCTH
OMOIMOTEKH HECET AUPEKTOP HIKOJIBI B COOTBETCTBHH C YCTABOM IIKOJIBI.

4.6. Pexum paOoThl HIKOJbHON OMOIMOTEKH ompenensercss OMOIUOTEKapeM B COOTBETCTBHH C
MIpaBUJIAMHA BHYTPEHHETO PacOPsIIKA IIKOJIBI.

4.7. ObecnieunBaeTcst TpeOyeMbIi pPeKUM XpaHEHHsI U COXPAHHOCTH OMOIMOTeYHOro (hoHa.

4.8. Opranusyercs paboTa 1o COXpaHHOCTH OMOIMOTeYHOTO hOHIA.

4.9. Pexum paboThl HIKOJBHON OMOMMOTEKH orpesensercss OMOIUOTEKapeM B COOTBETCTBHH C
MpaBUJIAMHA BHYTPEHHETO PACTIOPsIIKA HIKOJIBI.

4.10. B uensix obecrnieyeHHs pallioOHAIBLHOTIO HCIIOIB30BaHMsI HH(OPMAIIMOHHBIX PECYpPCOB B paboTe
C JeThbMHU OMOJIMOTEKa WIKOJIbI B3aUMOJIEHCTBYET ¢ OMOIMOTEKaMU APYTUX 0O0pa30BaTEIbHBIX
YUpeXIEeHUI OKpyTa.

5. Ynpasaenue. LtaTsl

5.1. YmpaBneHnue mkoapHON OMOJIMOTEKON OCYIIECTBIISIETCSI B COOTBETCTBUH € 3aKOHOIATEIIHCTBOM
Poccutickoii denepanuu U yCTaBOM IIKOJIBL.

5.2. O61iee pyKOBOJICTBO JI€ATEIBHOCTHIO MIKOJIbHOW OMOIMOTEKH OCYIIECTBISET TUPEKTOP IIKOJIbI.



5.3. PykoBOACTBO MIKOJIBHOW OWMOIMOTEKOW OCYHIECTBISIET OHOIMOTEKaph, KOTOPBIA HECET
OTBETCTBEHHOCTh B MpEJeNiaX CBOCH KOMIIETCHLUHU Tepesa OOLIECTBOM M JUPEKTOPOM MIKOJIBI,
OOy4arolUMUCS, UX POJUTENIAMU (MHBIMU 3aKOHHBIMHU IPEACTABUTEISIMHM) 3a OPraHU3alUi0 U
pe3yabTaThl JIEATEIBHOCTH IIKOJBHOW OHOIMOTEKM B COOTBETCTBHH C (DPYHKIHMOHAIBHBIMU
00513aHHOCTSIMU, [TPETYCMOTPEHHBIMU KBATHU(PUKAITMOHHBIMI TPEOOBAHUSIMU, TPYAOBBIM JIOTOBOPOM
1 YCTaBOM ILKOJIBI.

5.4. bubnuotekapb Ha3HAYaeTCsl IUPEKTOPOM ILKOJIbI, MOKET SIBISTHCS WICHOM IE€JAaroruuecKoro
KOJIJICKTHBA U BXOJUTH B COCTAB MEIarOrMYECKOr0 COBETa 001e00pa3oBaTEIbHOTO YUPEKACHUS.
5.5. bubnuoTtekapb pa3padbaTbIBacT U MPEICTABISIET IUPEKTOPY LIKOJIbI HA YTBEPKICHHUE CIEAYIOIINE
JOKYMEHTBI:

- IIOJI0KEHHE 0 OMOIHOTEKE,

- IIpaBHJIa MOJIb30BAaHUS OMOIMOTEKOM;

- IJTAHOBO-OTYETHYIO JJOKYMEHTAIHIO.

5.6. bubnuoTekapp JOIKEH pacroyiarath CBEACHHUAMHU O 3alpEIleHHBbIX KHUraX W MHOW NeYaTHOH
MPOAYKIHMH, T.e. UMeTh DenepanbHbi MepeueHb (CHHCOK) SKCTPEMUCTCKOM JIUTEpaTyphbl C
JIOTIOJIHEHUSIMU U U3MEHEHUSIMHU.

5.7. TpynoBble OTHOLIEHUS PAOOTHUKOB IIKOJBHONH OUOIMOTEKH PETyIUpYIOTCS TPYAOBBIM
JIOTOBOPOM, YCIIOBHsSI KOTOPOTO HE€ JOJDKHBI NPOTUBOPEYHUTH 3aKOHOAATENbCTBY Pocculiickoi
®denepanuu o Tpye.

6. IIpaBa u 00s13aHHOCTH OUOJIMOTEKHU

6.1. bubnmorekaps UMEET MPaBo:

- CaMOCTOSITEJIbHO BBIOMpPaTh (OPMBI, CpeACTBA U METOJbl OHOIMOTEYHO-UH(OPMALMOHHOTO
o0CITy>)KUBaHMsI 00pa30BaTEIHLHOTO W BOCIUTATEIHLHOTO MPOIECCOB B COOTBETCTBUU C HEISIMU U
3aJladyaMHy, yKa3aHHBIMH B Y cTaBe MKoJbl U [TonoskeHnu o mkonbHo# OubInoTeKe;

- IPOBOJIUTH B YCTAHOBJICHHOM IOPSKE (PaKyIbTaTUBHBIC 3aHATHS, YPOKH UKPYKKHA OHOIHOTEUHO-
o6ubmnorpaduyueckux 3HaHUN U HHHOPMAITMOHHOMN KYJIbTYPHI;

- PEKOMEH/I0BaTh NCTOYHUKHN KOMIUIEKTOBaHHS HH(POPMALIMOHHBIX PECYPCOB;

- U3bIMATh U pEaTU30BBIBATh JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C MHCTPYKLHEH MO y4yery
oubmmoTeynoro GoHma;

- UIMETh €XEToJIHbIH OTIYCK B COOTBETCTBHH C KOJIIIEKTUBHBIM JI0TOBOPOM MEX]y PaOOTHUKAMH U
PYKOBOJICTBOM 00pPa30BaTELHOTO YUPEKIACHUS U JPYTUMH JIOKATbHBIMH HOPMAaTHBHBIMH aKTaMHU;

- OBITh MPE/ICTaBIEHHBIMU K PA3IMYHBIM (POPMaM MOOIIPEHHUS;

6.2. PaboTHHK OMOIMOTEKH 00sI3aH:

- o0ecrneuuTh MOJIB30BaTESIM BO3MOKHOCTh paboThl ¢ HH(POPMALIMOHHBIMU PECypcaMt IIKOIbHOMN
OUOJINOTEKH;

- n1H($OPMHUPOBATh MOJIB30BATENEH O BUAAX MPEAOCTABISEMbIX HIKOJIBHON OMOIHOTEKOM yCiyT;

- o0ecneunTh HayYHYI0 OpraHn3anuio (OHOB U KaTajoroB;

- opmupoBaTh (OHIBI B COOTBETCTBUHU C YTBEPXKACHHBIMU (hefiepaibHBIMU MEPEUHSIMU YUeOHBIX
u3nanuii, TtpedboBanusmMu @DI'OC, o0pa3oBaTeNbHBIMU MpPOTpaMMaMM IIKOJIBI, HMHTEPECAMH,
NOTPeOHOCTSMH U 3aIIPOCAMU BCEX

MIEPEYHCIICHHBIX BBIIIEC KaTETOPUH TTOTb30BaTEIICH;

- COBEpPILIEHCTBOBATh MH(POPMALIMOHHO-0NOIOrpadguueckoe U OnbINOoTeYHOE

o0cTy>)KUBaHUE TI0JIb30BATEINECH;

- o0ecrieuyuBaTh COXPAHHOCTH MCIIOJIb30BAaHUS HOCUTENNEH HH(DOpMAIH, UX

CHCTEMaTH3aINI0, Pa3MEIICHNE U XPaHCHHE;

- obecreunBaTh PEeXUM pPAOOTHI IIKOJIBHOW OMOIMOTEKM B COOTBETCTBHM C IOTPEOHOCTAMHU
MOJTh30BaTeNIeH U paboTON 00pa30BATEIHHOTO YUPEIKICHHUS,

- OTYUTHIBATHCS B YCTAHOBJICHHOM IOPSJIKE Tepel pyKOBOACTBOM LIKOJIBI HE pexke 1 pasa B rof;

- TTOBBIIIATH KBATH(PHUKAINIO.

7. IlpaBa u 00s13aHHOCTH NOJIb30BaTeJ/iell 0U0IHOTEKH



7.1. Ilonb3oBaTenu OUOIMOTEKH UMEIOT MPaBO:

- TIOJTy4YaTh MOJHYI0 WH(OPMALIHIO O cocTaBe OnbIuoTeyHoro Ghouaa, HHOPMAIMOHHBIX pecypcax
U TIPEIOCTaBIsIEMBIX OMOIMOTEKOMN yCIyrax;

- TIOJIb30BATHCS CHPABOYHO-OMOIMOTpapUECKUM armapaToM OUOINOTEKH;

- IOJIy4aTh KOHCYJIbTAI[MOHHYIO TIOMOIIIb B IOMCKE ¥ BHIOOPE UCTOYHMUKOB HH(POPMAIUH;

- IOJTy4aTh BO BPEMEHHOE I10JIb30BaHNE HAa A0OHEMEHTE

MeYaTHbIC U3IaHUS U APYTUe UCTOYHUKU HHPOpPMAIIHH;

- IPOJIEBATh CPOK MOJIB30BAHUS JOKYMEHTAMH;

- TIOJIy4aTh TeMaTH4eckue, (pakrorpaduueckue, yrouasiomuye u oudauorpaduyeckue CrpaBKd Ha
ocHOBe GoH/1a ONOTNOTEKH;

- Y4aCcTBOBAaTh B MEPONPUSITUSIX, IPOBOIUMBIX OMOIHOTEKOM;

7.2. Ilonp30BaTeny MIKOJIHHON OMOIUOTEKN 00S3aHbI:

- cO0JI0IaTh MpaBUiIa MOIb30BAHUS IKOJIBHONW OMOIHMOTEKOM;

- OepeXHO OTHOCUTHCS K MPOU3BEICHUAM NeuaTH (HE BBIPHIBATh, HE 3arn0aTh CTPAHUIL, HE JIeNaTh B
KHHUTrax MOJ4epKUBaHUA, TIOMETKH), UHBIM JOKYMEHTaM Ha pa3JInyHbIX HOCUTENSIX, 000pyI0BaHUIO,
WHBEHTAPIO;

- TOJIJEPKUBATh TMOPSIOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JIOCTyIle OuUOIHOTEKH,
PAacIioNIOKEHMs KApTOYeK B KaTajorax u KapTOTeKax;

- MI0JIb30BAThCSI LIGHHBIMH U CIIPABOYHBIMU JOKYMEHTAMH TOJIBKO B MOMEIIEHUN OUOIHOTEKH;

- yOenuTbcs TpHU TOIMYYCHHWH JOKYMEHTOB B OTCYTCTBUM JAe(eKTOB, a mpu OOHApyKEHUH
npouHdopmupoBatb 00 3ToM paboTHHKa OuOIHOTEKH. OTBETCTBEHHOCTh 3a OOHAPYKCHHBIE
neeKThl B CITaBAEMBIX JIOKYMEHTAX HECET MOCJIEIHUM M0JTh30BaTENb;

- pPacuChIBAThCS B YUTATEIHCKOM (POPMYIISIpE 3a KaXK/bIH MOTYUYEHHBIH JOKYMEHT

(uckmrouenue: odyyaromuecs 1—4 kaccoB);

- BO3BpallaTh JOKYMEHTHI B IIKOJIbHYIO OMOINOTEKY B YCTAHOBJICHHBIE CPOKH;

- 3aMCHSITH JOKYMEHTBI IIKOJBHOM OMOIMOTEKH B CIIy4ae UX YTPATHI WM TOPYH UM PaBHOIICHHBIMU;
MOJIHOCTBIO PACCUUTATHCA C IIKOJIBHON OMOIMOTEKOM MO UCTEYEHUN CPOKa O0YUeHHs MU paboThl
B IIIKOJIE.

7.3. Ilopsiiok mob30BaHuUs MIKOJIBEHOM OMOTUOTEKOM:

- 3aIKCh B MIKOJIbHYIO OMOJIMOTEKY 00y4YaromuXcs MPOU3BOIUTCS IO CIUCOYHOMY COCTaBY Kilacca,
MEeJarornyeckKuX W MHBIX PAOOTHUKOB IIKOJBI - B WHAMNBUAYAIBHOM TMOPSAKE, POAUTENel (MHBIX
3aKOHHBIX IIpeJICTaBUTENEN) 00yUyarouxcs — IO Maclopry;

- IepeperucTpanus nojab30Bareaei MKoIbHONH OMOINOTEKN POU3BOIUTCS €XKETOHO;

- JIOKYMEHTOM, MOJITBEPKAAIONINM IPABO TOJIH30BAHUS OMOIMOTEKOH, SBISAETCS YHTATEIBCKUN
opmyssip;

- YHUTATeNLCKUH (QopMmynsip (QuUKCHpyeT naTy BBIJAYM IIOJIB30BATENI0 JIOKYMEHTOB W3 (hoHIa
OUOINOTEKH U MX BO3BpAILEHUS B OUOIHOTEKY.

7.4. Tlopsimok moJIb30BaHUS a00HEMEHTOM:

- T0JIb30BATEIM UMEIOT MIPABO MOIYYUTh HA JJOM He Oosiee ABYX JOKYMEHTOB OJJHOBPEMEHHO;

- MaKCUMaJIbHBIE CPOKH TTOJIb30BaHUS JOKYMEHTAMHU:

- yUeOHUKH - Y4eOHBIH rof;

- HAYYHO-TIOIYJISIpHAs, ITI03HAaBaTENbHAs, XyJ0KECTBEHHAs IUTeparypa - 14 nuen;

- IEPUOIUYECKIE U3/aHNUs, N3JaHUS TIOBBIIIEHHOTO cripoca - 7 AHEi;

- TIOJIb30BATEIH MOTYT ITPOJUTUTH CPOK TIOJIH30BAHUS IOKYMEHTAMH, €CITH Ha HUX OTCYTCTBYET CIIPOC
CO CTOPOHBI IPYTHX MOJIb30BaTeINEH.

- TOKYMEHTBI, IpeIHa3HauYCHHBIE [T Pa0OThI B YHUTAITBHOM 3aJie, Ha JIOM HE BBIJAIOTCS;

- SHIIUKJIOTIETUH, CIIPABOYHUKHU, PEIKHE, IICHHBIE M UMEIOIINECS B €IMHCTBEHHOM

AK3EMIUTSIPE TIOKYMEHTHI BBIAAFOTCS TOJBKO TSI Pa0OTHI B YATAIIEHOM 3aJIe.

7.6. Iopsiiokx paboOTH C KOMIIBIOTEPOM, PACHIOIO0KEHHBIM B OMOINOTEKE:

- paboTa ¢ KOMIBIOTEPOM YYaCTHHKOB OOpa30oBaTEIBHOTO TpoIecca MPOU3BOJUTCS TOJBKO C
MPUMEHEHHEM KOHTEHT-(PUIbTpAllUK U B IPUCYTCTBUH COTPYTHUKA OMOTNOTEKH;

- pa3perraercsi paboTa 3a OJTHUM IePCOHATLHBIM KOMITBIOTEPOM HE OoJiee IByX



YeJI0BEK OJITHOBPEMEHHO;

- paboTa C KOMIBIOTEPOM MPOU3BOAUTCS COTIACHO YTBEPKIACHHBIM CAHUTAPHO-TUTHCHHUUYECKUM

TpeOOBAHUSIM;

- 3amperniaercs odpaimieHue K pecypcam MHTEpHET, ColepKaliiuM SKCTPEMUCTCKUI XapaKTep.
Hacrosiiee nonoxeHue BCTynaeT B CHILY CO JHSI €r0 YTBEP)KICHHUS M JEHCTBYET JO BHECEHUS

U3MEHEHHI U JOIOJHCHUIA.



