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IHosnoxenue 00 06padoTKe
U 3alUTe MEePCOHATbHBIX JAHHBIX PA00THUKOB
oY «l10 «hHTeIIEKT»

1. OBLIME MMOJIOKEHUSA
1.1. Hactosimee IlomokeHue ycTaHaBIMBAET MOPSAOK IOJNy4eHMs, ydyeTa, 0O0paboTKH,
HAKOIUIEHUS WU XPAaHEHUS JOKYMEHTOB, COAEpXAIlUX CBEIACHMS, OTHECEHHbIE K IMEPCOHATbHBIM

naHHbIM paboTHUKOB OUY «lJO «MuTennexkt» (manee — PabGotomatens). [lon paboTtHukamu
MOIPa3yMeBArOTCs JINIIA, 3aKJIFOYUBIITNE TPYJIOBOM JOToBOp ¢ Paboromarenem.
1.2. Henp Hacrosimiero IlomoskeHuss — 3amuTa MEePCOHATIBHBIX JAHHBIX PaOOTHUKOB

MynuunaisHoro 010 KeTHOTO 00I1eo0pa3zoBarenbHoro yupexaenus OUY «1O «HTemnexkT» ot
HECaHKIIMOHUPOBAHHOIO JOCTyna M pas3riamieHus. llepcoHanbHble JaHHBIE BCEraa SBISIOTCS
KOH(MUIEHIMATBEHOM, CTPOTO OXpaHsIeMOl HHpOpMAaITHe.

1.3. OcHoBanueM mis pa3paborku Hactosimero Ilomoxxkenust sBisitoress KoHcTuTymmst
Poccuitckoit denepanuu, Tpynosoi koxexkc Poccuiickonn @enepaunu, denepanbHblii 3aKOH OT
27.07.2006 Ne152-@3 «O mepcoHaTbHBIX JaHHBIX», IPYTHE ACHCTBYIONIIE HOPMATHBHBIEC TIPAaBOBBIE
akTbl Poccuiickoit @enepanuu.

1.4. Hacrosimee IlonokeHue W U3MEHEHUS K HEMY VYTBEPXKAAIOTCS PYKOBOJAUTEIEM
PaGoromarens u BBoAsATCS mpuKazoM. Bece paboTHUKY TOMKHBI OBITH O3HAKOMIICHBI MO TIOJITUCH C
naHHbIM [lostokeHrEM 1 I3MEHEHHSIMU K HEMY.

1.5. O6paboTka mepcoHANBHBIX JTAHHBIX PAOOTHUKOB OCYIIECTBIISAETCS HCKIIOYUTEIHHO B
uensix odecnedyeHus coOIOJeHHs] 3aKOHOB M MHBIX HOPMATHBHBIX IMPABOBBIX aKTOB, COJEHCTBUS
paboTHUKaM B TPYAOYCTPOMCTBE, TMOJYYCHHH OOpa30BaHUS W TPOJBHKEHHH IO CIy)KOe,
oOecrniedyeHns JTUYHON 0€30MMacHOCTH paOOTHUKOB, KOHTPOJIS KOJMUYECTBA U KaYeCTBa BBIIOIHIEMOMN
paboThl U 00ecrieyeHNs COXPaHHOCTH UMYIIECTBA.
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2. MIOHATHUE U COCTAB IIEPCOHAJIBHBIX JAHHBIX

2.1. TlepcoHanpbHBIMU JAHHBIMU SBJISIETCS JI00as HWHPOpPMAIUS, MPSMO WM KOCBEHHO
OTHOCSIIIAACA K CYOBEKTYy MEepCOHANBHBIX JaHHBIX — OMNPEICICHHOMY WM OIpeaeIsieMOMY
(bu3HYECKOMY JIHILY.

2.2. IlepcoHanbHBIMH [aHHBIMH, Pa3pEIICHHBIMH CYOBEKTOM MEPCOHAIBHBIX JAHHBIX IS
pacnpocTpaHEHuUs, SIBIISIOTCS MEPCOHAIbHBIC JaHHBIC, JOCTYI HEOIPAHMYEHHOrO Kpyra JHIl K
KOTOPBIM MPEOCTaBICH CYObEKTOM IMEPCOHANbHBIX JAHHBIX IyTeM /a4y COrJiacus Ha 00paboTKy
MEPCOHANBHBIX JJAHHBIX, PA3pPEIICHHBIX CYObEKTOM MEPCOHAIBHBIX JAaHHBIX ISl pACIIPOCTPAHEHUS B
nopsiake, npeaycmorpeHnoM denepanbabiM 3akoHOM OT 27.07.2006 Ne 152-03 «O nepcoHaIbHBIX
TAHHBIX).

2.3. CocraB nepCcOHANIbHBIX JTAHHBIX pPA0OTHHUKA:

— (ammnust, M1, OTIECTBO;

— I10J1, BO3pPAcT;

— cBesieHus 00 oOpa3oBaHuH, KBaIU(pHUKAIMK, MPO(ecCHOHATBHON MOATOTOBKE, MOBBIIICHUN
KBaTM(UKAIUH;

— MECTO XKUTEJIbCTBA;

— ceMeiHOe MOJIOKEHNE, HAJIMYHe JIETEeH, COCTaB CEMbU, POJACTBEHHbIE CBSI3H;

— (akTel Onorpaduu U npeABIAYyIIas TPYIOBas ACITEILHOCTh (B TOM YHCIIE MECTO padOThI,
CYIUMOCTb, ClIy’k0a B apMuu, paboTa Ha BBIOOPHBIX JOJDKHOCTSIX, Ha TOCYAapCTBEHHOU ClIyx0e u
ap.);

— (puHaHCOBOE MONOKEHHE, CBEACHHS O 3apab0OTHOM IIaTe;

— MacCTHOPTHBIE JIAHHBIE;

— CBEJICHUSI O BOUHCKOM Y4YETe;

— CBEJICHUS O COLMATBHBIX JIbIOTAX;

— CIIEUATbHOCTH;

— 3aHUMaeMasi I0JKHOCTD;

— pa3Mep 3apabOTHOM TIIATHI;

— HaJIM4YUE CyIUMOCTEH;

— HOMepa TeneOHOB;

— coJIep>KaHKe TPYAOBOTO IOTOBOPA;

— MOJJIMHHUKU U KOTHH MPUKA30B M0 JTUYHOMY COCTaBY;

— JINYHBIE JIeTIa, TPYAOBbIC KHIDKKU U CBEJICHUS O TPYIOBOH JEATEIHHOCTH,

— OCHOBAaHHUS K MPUKa3aM IO JUYHOMY COCTaBY;

— Jiena, cojlepiKaline MaTepHayibl IO TOBBIIIEHUIO KBATH(PUKAIMN W TEPErOArOTOBKE
pabOTHUKOB, X aTTECTAIlUH, CITYKEOHBIM pacciaeI0BaHUsIM;

— KOTIUU OTYETOB, HAIIPABJISIEMBIX B OpPTraHbl CTATUCTHUKY;

— CBEACHMS O pe3yJabTaTaXx MEIUIMHCKOTO OOCIeIoBaHUs Ha TMpPEIMET TOAHOCTH K
OCYIIIECTBJICHUIO TPYIOBBIX 00S3aHHOCTEH;

— (pororpaduu u uHBIE CBECHUS, OTHOCAIIUECS K IEPCOHALHBIM JJAHHBIM PaOOTHHKA;

— MPUHAJICKHOCTD JIMIA K KOHKPETHOM HAIlMM, STHUYECKOU TPYIIIE, pace;

— PETUTHO3HbIE ¥ TIOMUTHYECKUE YOKIeHHs (PUHAIIICKHOCTh K PETUTHO3HON KOHbeccHH,
YICHCTBO B TIOJIUTUYECKOW TAPTHH, Y9acTHE B OOIIECTBEHHBIX OOBEAMHEHHUSX, B TOM YHUCIE B
npodcorose, u ap.);

— JIeTIOBBIC ¥ MHBIC JIMYHBIC Ka4eCTBA, KOTOPHIE HOCST OIICHOYHBIN XapakTep.

W3 ykazanHoro cnucka Paboronarens BrpaBe MoydaTh U UCTIOJIb30BaTh TOJIBKO T€ CBECHUS,
KOTOPBIE XapaKTEPHU3YIOT TPaKIaHWHA KaK CTOPOHY TPYIOBOTO JOTOBOPA.

2.4. Cegenus, ykazansbie B 1. 2.3 Hactosiniero [lonoxkeHus, U TOKYMEHTBI, UX COJEpKallue,
SIBJISIIOTCS KOH(DHUICHIIMATbHBIMU. PeXrM KOHPHUACHITNAIIBHOCTH TIEPCOHATBHBIX JaHHBIX CHUMAETCS
B CJIy4asix 00e3JIMYMBaHUS WIH N0 UcTedeHuu S50 JeT cpoka XpaHEHHUs, €CITU MHOE HE OINpeaeNIeHO
3aKOHOM.

2.5. JlokymMeHTaMu, COAEp KaIIMH ITePCOHATbHBIE TaHHbIE PAOOTHUKOB, SBIISIFOTCS:

— KOMIIJIEKC JOKYMEHTOB, COMPOBOXKIAIOIINX MPOIiecC 0(POpMICHHUS TPYAOBBIX OTHOIICHHI
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IIpU IIpUeMe Ha paboTy, NepeBOJIE, YBOIbHEHUH;

— KOMIIJIEKC MaTepHaJIOB [0 aHKETUPOBAHUIO, TECTUPOBAHUIO, IPOBEACHUIO COOECEI0BAaHUI C
KaHMJIaTOM Ha JOJKHOCTb;

— MOJIMHHUKY U KOIMHU ITPUKA30B (pacnopsKEHUI) 10 Kajapam;

— JIMYHBIEC JleNa, TPYNOBBbIE KHMXKKH, CBEIEHHUS O TPYIOBOH AEATENbHOCTH PAaOOTHHKOB
(CTA— P);

— Jlena, coJiepKalllue MaTepuabl arTecTaluii pabOTHUKOB;

— Jena, coJepKalllue MaTepruabl BHYTPEHHHUX PacclleI0BaHUii;

— CIPaBOYHO-MH(POPMALMOHHBIN OaHK TaHHBIX IO NEPCOHANY (KapTOTEKH, XKYypHAJIbI);

— TMO/UIMHHUKM W KONMU OTYETHBIX, AaHAJUTHUYECKUX U CIPABOYHBIX MaTEpHUAJIOB,
nepeaaBaeMblX pykoBoacTBY PaboronaTens, pyKOBOAUTENSAM CTPYKTYPHBIX MOAPa3ACICHUN;

— KONMM OTHYETOB, HAIPAaBISEMBIX B IOCYAAPCTBEHHBIE OpraHbl CTATUCTHKH, HaJIOTOBBIE
MHCIIEKIIUH, BBIIIECTOALINE OPraHbl YIIPABIECHUS U JPYTUE YUPEKICHHUS.

3. OBPABOTKA INEPCOHAJIBHBIX JTAHHBIX PABOTHUKOB

3.1. UcrounnkoMm wuHpopMamuu 000 BCEX MEPCOHAIBHBIX JaHHBIX PAOOTHHKA SIBISECTCS
HENOCPEJCTBEHHO paboTHUK. Ecim nepcoHanbHble JaHHBIE BO3MOXKHO MOIYYUTh TOJIBKO Y TPEThel
CTOPOHBI, TO PA0OTHHK JIOJDKECH OBITh 3apaHee B MUCbMEHHON (OpMe yBeIOMIIEH 00 3TOM U OT HETO
JOJKHO OBITh MOJY4YeHO MHMCbMEHHoe coriyiacue. PabGotonarens 00s3aH COOOIIUTH PAaOOTHHUKY O
LeJsIX, IPEIolaraéMbIX UCTOYHHUKAX M CIOCO0ax IMOJIyYeHUS NEPCOHAIBHBIX JIAHHBIX, a TAKXKE O
XapakTepe MOoJyIeXkaluX MMOJIyYeHUIO IePCOHANbHBIX JaHHBIX U MOCIEACTBUSAX OTKa3za pabOTHHUKA
JaTh MHCBMEHHOE corjacue Ha MxX mnoiydeHue. J[o Havama oOpabOTKM MEpCOHATBHBIX JTAHHBIX
paboTtozarenb 00s13aH yBeIOMUTh POCKOMHA30p 0 CBOEM HAMEPEHUHU OCYLIECTBIIATh UX 00PabOTKYy.

3.2. Paboromarens He UMEET IpaBa IOJIydaTb M 00padaTbiBaTh [EPCOHAJIBHBIE JAHHBIE
paOOTHHKa O €ro pacoBOM, HAalMOHAIbHOM MPHUHAUIEKHOCTH, TMOJIMTUYECKUX B3IVIAAAX,
pEeMUTHO3HBIX H  (PUIOCO(MCKUX YOEKICHUSAX, COCTOSHHUU 3[0POBbs, HHTUMHOW KHM3HH, 32
HCKJIFOUEHHEM CIIy4aeB, IpeayCMOTpeHHBIX TpynoBbiM kojekcoM P® u npyrumu denepaabHbIMU
3aKOHaMHU.

3.2.1. O6paboTka MepcoHaANbHBIX JAHHBIX, Pa3pEUICHHbIX s paclpoCTpaHEHMs, U3 4Yucliia
CHelHaIbHBIX KaTeroOpuii MepCOHAIBHBIX TAaHHBIX, yKa3aHHBIX B 4. | cT. 10 denepanbHOro 3akoHa OT
27.07.2006 Ne 152-®3, nomyckaercsi, €y COOIOJAIOTCS 3aMPeThl U YCIOBHS, TPEIYCMOTPEHHBIE
cT. 10.1 yka3anHoro 3akoHa.

3.3. PabGoromarens He MMeeT MpaBa MNOJIy4aTb M 0OpabaTbiBaTh IEPCOHANbHBIE JIaHHBIE
paboOTHUKA O €ro YIEHCTBE B OOIIECTBEHHBIX 00BEAMHEHUSIX WM €T0 MPO(COIO3HON NEATEIbHOCTH,
32 HCKJIIOYEHUEM CITy4yaeB, Ipe1ycMOTpeHHbIX TpyaoBbiM kKojekcoM PO munn nnsiMu penepanbHbIMU
3aKOHaMHU.

3.4. O6paboTKa NMepcoHANbHBIX JAHHBIX PAOOTHUKOB PabOTOATENIEM BO3MOXHA TOJIBKO C UX
cornacus. VckiltoueHue cocTapisIoOT ciy4yau, IpsIMO MPeAYyCMOTPEHHbIE 3aKOHOaTeNbCTBOM PD, B
KOTOPBIX corjacue cyObeKTa MepCOHAIbHBIX TaHHBIX Ha 00pabOTKY €ro NepcoHalIbHbIX JaHHBIX HE
Tpedyercs.

3.5. Cormacue Ha 00paOOTKy TIE€pPCOHAIBHBIX JaHHBIX JIOMKHO OBITh KOHKPETHBIM,
MpeIMEeTHbIM, MH(GOPMUPOBAHHBIM, CO3HATENbHBIM U OJHO3HA4YHbIM (4. 1 cr. 9 DenepanbHOrO
3akoHa oT 27.07.2006 Ne 152-®3). [TucbmeHnHoe corjacue paObOTHHKA Ha UX OOpabOTKY JOJIKHO
BKJIFOYATh B €051, B YaCTHOCTH, CBEJICHUS, YKa3aHHBIC B I1. 1. 1-9 4. 4 cT. 9 Ha3BaHHOTO 3aKOHA.

3.5.1. Ecau mpenocTaBiieHHE MEPCOHANBHBIX JaHHBIX W (WIM) MoJydeHue paboTopareneM
corlacus Ha HMX 00pabOTKy SBIAIOTCS OO0SA3aT€NbHBIMHM, OH JOJKEH Pa3bSICHUTH PAOOTHUKY
IOPUINYECKHE TIOCIEICTBHS 0TKa3a UX MPeOCTaBUTh U (MJIH) JaTh corjlacke Ha 00paboTKy.

3.6. IlucpmenHoe coriacue paboTHHKA Ha 00pabOTKy MEPCOHANBHBIX JTAaHHBIX, Pa3pElICHHBIX
Ul pacmpocTpaHeHus, o(opMisieTcss OTAEeNbHO OT JpYruX corjacuii Ha oOpaboTKy ero
nepcoHanbHbIX JAaHHbIX. Cormacue odopmisiercs B COOTBETCTBUM C TpeOOBAHUAMHU K €ro
coJiep>kaHuto, yTBepkaeHHbIM [Ipruka3zom PockomHuamzopa ot 24.02.2021 Ne 18.

3.6.1. IluceMenHoe coryiacue Ha 00pabOTKY MEPCOHANbHBIX JAHHBIX, PA3pPEIICHHBIX IS



pacnpocTpaHeHus, paOOTHUK MPEIOCTaBISAET pabOTOAATENI0 JTUYHO MO0 B (OpME IJIEKTPOHHOTO
JOKYMEHTA, TOAMMCAHHOTO AJIEKTPOHHON MOJIMHUCHIO C UCIIOIb30BaHUEM HH(POPMALIMOHHOMN CHCTEMBI
PockomHuamzopa.

3.6.2. PabGoromarens 00si3aH He TO3qHEE Tpex pabouumx AHEH C MOMEHTa NOJIY4YEHUs
YKa3aHHOI'O COrjiacus oIyOIMKOBaTh HH(POPMAILHIO 00 YCIOBUIX 00paOOTKH, O HAIMYHUHU 3aIPETOB U
yCIOBHiA Ha 00pabOTKy HEOrpPaHMUYCHHBIM KPYrOM JIMI] IEPCOHANBHBIX JaHHBIX, Pa3pelICHHBIX IS
pacrpocTpaHeHHUsL.

3.7. PaOOTHHK TpeACTaBISIET B OT/EN KAJAPOB JOCTOBEPHBIE CBeleHus o cebe. OTaen KaapoB
IIPOBEPSAET JOCTOBEPHOCTh cBefeHul. [IpencraBienue pabOTHUKOM MOJIOKHBIX JOKYMEHTOB WIIH
JIOXKHBIX CBEJICHUI ITPH MOCTYIUICHHH Ha pa0OTY SIBJISETCSI OCHOBAHUEM JJISl PACTOPYKEHUS TPYLOBOTO
JI0rOBOpa.

3.8. B cootBerctBuu co ct. 86 TK P® B memsx obecrieueHus: mpaB U CBOOOJ YeIOBEKa U
rpaxkJaH1Ha paboToAaTelNb U €ro MpeICTaBUTEIH IPH 00pabOoTKe NEPCOHATIBHBIX JaHHBIX pa0OTHUKA
JOJDKHBI COOJTIONIATh, B YACTHOCTH, CIEAYIOUIHE 001IHe TpeOOBaHus:

3.8.1. Ilpu onpenenenun obbemMa U conepkaHusi 0oOpadaThIBa€MbIX MEPCOHAIBHBIX JaHHBIX
paboTHUKa paboToaarenb JOHKEH pyKOBOJCTBOBaThCs KoHctutynuedr P®, TpymaoBbIM KOJeKcoM
P® u unbIMu QenepaabHbIMU 3aKOHAMH.

3.8.2. Ilpu npuHATHN pElIEHUH, 3aTparuBaloOIIUX HMHTEPEChl pabOTHHKA, paboTonaTelnb HE
MMeeT MpaBa OCHOBBIBATHCS HA IIEPCOHANIBHBIX JJAHHBIX, MTOJyYE€HHBIX UCKITIOUUTENBHO B pe3yIbTaTe
UX aBTOMAaTU3UPOBAHHON 00paOOTKH UJIU 3JIEKTPOHHOTO MOIYYEHHUSL.

3.8.3. 3ammra nepcoHaJbHBIX JAHHBIX PaOOTHHKA OT HENPAaBOMEPHOI'O MX HCIOJIb30BAHUS,
yTpaTthl o0ecriedynBaeTcsi paboToAaTeNIeM 3a CYET €T0 CPEJICTB B MOPSIKE, YCTAHOBICHHOM TpyIOBBIM
KonekcoM P® u uHbIMM ¢enepanabHbIMU 3akoHaMH. PaGoronartens 00s3aH B3aMMOJEHCTBOBAThH C
TOCCHCTEMON 0OHAPYKEeHUS, IPEAYIPEKICHHS 1 JIMKBUIAINH ITOCIIEICTBUI KOMITBIOTEPHBIX aTaK Ha
uHpopMalnuoHHble pecypcbl PP, B yacTHOCTH cOOOIIATh O KOMIBIOTEPHBIX HMHIUAEHTaX, M3-3a
KOTOpBIX MPOM30ILIa HENpaBOMEpHasl mepenada (IperocTaBiIe€HUE, PaclpOCTpaHEHUE, IOCTYII)
NEPCOHAIbHBIX JAHHBIX.

3.8.4. PabOTHUKM W UX MPEACTABUTENM JOJIKHBI OBITh O3HAKOMJIEHBI I0OJ] PACHUCKy C
nokymMeHTamu PaboTonarens, ycTaHaBIMBAIOIIMMU MOPAI0K 00pabOTKU MEPCOHATBHBIX JaHHBIX, a
Takke 00 UX MpaBax U 00S3aHHOCTSX B 3TON 00JaCTH.

3.8.5. 3axmrouaemblii ¢ paOOTHUKOM JIOTOBOP HE MOXET COJEpXkaTh IOJIOKEHUS, KOTOphIE
OTPaHMYMBAIOT €T0 MpaBa U CBOOO/bI, YCTAHABIMBAIOT CIydyau 00pabOTKHU MEPCOHATbHBIX JaHHBIX
HECOBEPILICHHOJIETHUX (€CII MHOE HE MPEAyCMOTPEHO 3aKOHOAaTesIbcTBOM P®), a TakKe T0MyCKaloT
B KauecTBE YCJIOBMSI 3aKIF0YEHUsI JOroBopa Oe3/ielicTBre pabOTHHKA.

3.9. PaboTHMKM 00s3aHBI:

3.9.1. TlepenmaBates PaboTomarenmto WM €ro MPEICTABUTEIIO KOMIUIEKC JIOCTOBEPHBIX
JOKYMEHTHUPOBAaHHBIX IIEPCOHAIBHBIX JAHHBIX, IIEPEYEHb KOTOPBIX YCTAHOBJIEH 1pyAOBBIM
kojekcoM Poccniickoit denepanun.

3.9.2. CBoeBpeMEHHO B pa3yMHbI CPOK, HE PEBbIIAOIINN 5 THEH, coolimars Paboronarento
00 U3MEHEHUU CBOUX MEPCOHAIBHBIX JTaHHBIX

4. IEPEJAYA NIEPCOHAJIBHBIX TAHHBIX

4.1. Tlpn mepenave nepcoHaIbHBIX JAHHBIX pabOTHHKa paboTomaTeNlb JOJKEH COOM0JaTh
cnenyrome TpeOoBaHMs:

4.1.1. He coobmaTh nepcoHalbHbIe JaHHbIEe paOOTHHKA TpeTheill CTOpoHE 0€3 MUCHbMEHHOTO
cornacus pabOTHHUKA, 32 UCKIIIOYEHHEM CITy4aeB, KOT1a 3TO HEOOXOUMO B LIEJSAX MPEAYIPEKICHHUS
YI'pO3bI )KU3HU U 370POBbI0 paOOTHHKA, @ TAKXKE B CIIyYasiX, YCTAHOBJIEHHBIX TpPyIOBBIM KOJAEKCOM
P® wnu unpiMu enepanbHBIMU 3aKOHAMHU.

4.1.2. He coobmaTh nepcoHajbHbIE JaHHbE PAa0OTHUKA B KOMMEpPYECKHUX LENIX 0e3 ero
nucbMeHHoro coriacusi. O6paboTka MEepPCOHANBHBIX JaHHBIX PAO0OTHUKOB B LIEISAX MPOIBUKEHUS
TOBAapOB, pabOT, yCIYr HA PBIHKE IYTEM OCYILECTBJIEHHUS IMPSIMBIX KOHTAKTOB C MOTEHLUAIbHBIM
MOTPEOUTENEM C TIOMOIIBIO CPEJICTB CBA3H JIOMYCKAETCS TOJIBKO C €r0 MPEeIBAPUTEIHHOTO COIaCHsl.


https://login.consultant.ru/link/?req=doc&base=LAW&n=422040&date=09.09.2022

4.1.3. IlpenynpeauTs JuIl, MOJYYUBIINX TIEPCOHATBHBIC TaHHBIE paOOTHUKA, O TOM, YTO ATH
JaHHBIE MOT'YT OBITh MCIIOJIB30BAHbI JIHIIb B IIENAX, A KOTOPBIX OHU COOOILEHBI, U TpeOOBaTh OT
3THUX JIML MOATBEPXKACHHUE TOrO, YTO 3TO MPaBUIIO coO0IeHo. JInIa, MOTy4ynBIINE MTEPCOHANbHbBIE
JaHHBbIE PaOOTHHKA, 00S3aHBI COOJIIO/IATh PEKUM CEKPETHOCTH (KOH(PHUACHIHMATLHOCTH). JlaHHOE
MPaBWJIO HE PacCHpOCTpaHseTcs Ha OOMEH IMepPCOHaJIbHBIMU JaHHBIMU PAaOOTHUKOB B MOPSIKE,
YCTaHOBJIECHHOM TpymoBEIM KoJiekcoM PD u nHbIME (peiepabHBIMHA 3aKOHAMH.

4.1.4. OcymecTBisaTh Nepenady IMEepCOHANbHBIX JAaHHBIX pa0OTHUKOB B Ipeesax
MyHUIIMIIaTBHOTO OIO/PKETHOTO 0011e00pa3zoBaTenbHOro yupexkaenus «HoBozaranckas cpensis
o0mieo0pa3oBarenbHast HIKOJIa» B COOTBETCTBUH ¢ HacTosIIUM [looxkeHuem, ¢ KOTOpbIM pabOTHUKU
JOJDKHBI OBITH 03HAKOMJICHBI IO TTOITHUCH.

4.1.5. PagpemiaTy JAOCTYH K IEpPCOHAJIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIHELUATbHO
YIIOJTHOMOYEHHBIM JIMLAM, TIPY 3TOM YKa3aHHbIE JINLA JOJDKHBI MMETh IIPABO IOJy4YaTh TOJIBKO TE
MepPCOHANbHBIE TaHHbIE, KOTOPhIE HEOOXOIUMBI [Tl BHITOJHEHUS! KOHKPETHON (PYHKIIMH.

4.1.6. He 3anpammBaTh HHGOPMAIIHIO O COCTOSIHUH 3I0POBbsI pA0OTHHKA, 32 UCKITIOYCHHEM TEX
CBEICHMI, KOTOpPBhIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH BBIMIOJHEHUS! paOOTHHUKOM TPYAOBOM
byHKIHN.

4.1.7. lIlepemaBaTh meEpCOHAIbHBIE JaHHBIE PaOOTHUKA MPEACTABUTENSIM DPAOOTHHKOB B
MOpsiIKE, YCTaHOBIEHHOM TpynoBeIM KonekcoM P® u wHBIMEH (enepanbHBIMH 3aKOHAMH, WU
OTpaHUYUBAThH ATY MHGOPMAIUIO TOJIBKO TEMH MEPCOHATBHBIMU JAHHBIMHU, KOTOPbIE HEOOXOAUMBI
JUIS BBIIOJIHEHUS YKa3aHHBIMU IIPEICTABUTENIAMU UX (PYHKIIHH.

4.2. YcraHOBJIEHHbBIE paOOTHUKOM 3alpeThl Ha Niepeady (KpoMme MpeAoCTaBiIeHHs TOCTyNa), a
TaKxe Ha 00pabOTKy MM YCIOBHS 00pabOTKH (KpOME IOTYUEHHS TOCTYIIA) MEPCOHATBHBIX JaHHBIX,
pa3peleHHbIX Ui paCIPOCTPaHEHUs], HE IEUCTBYIOT B CiIydasX 0OpaOOTKH MEPCOHATbHBIX JAHHBIX
B TOCYJapCTBEHHBIX, OOIIECTBEHHBIX MW WHBIX NYOJWYHBIX HWHTEpPECax, ONpPEeACTICHHbBIX
3aKOHOJATEIHLCTBOM PD.

4.3. IlepcoHanbHble JaHHbIE pAOOTHUKOB 00padaThIBAIOTCS U XPAHATCS B OT/AEIE KaJApOB.

4.4. TlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITH MOJYYEHBI, MPOXOIUTH NaTbHEHUIIYIO
00paboTKy M MepeaaBaThcsl Ha XpaHEeHHe KaK Ha OyMa)kKHBIX HOCHUTENSX, TaK M B SJIEKTPOHHOM BHJIE
(mocpeAcTBOM JIOKAJIbHON KOMITBIOTEPHOM CeTH).

4.5. Ilpn nomyyeHUH MEPCOHAIBHBIX JAHHBIX HE OT pabOTHHKA (32 MCKIIOUYEHUEM CIy4aes,
peayCMOTpeHHBIX 4. 4 cT. 18 denepanbHoro 3akoHa ot 27.07.2006 Ne 152-03) paboronatens 10
Hayaya oOpabOTKU TaKMX MEPCOHATBHBIX JAHHBIX 00s3aH MPETOCTABUTH PAOOTHHUKY CJIEIYIOIIYIO
UHpOpMaLHIO:

— HauMeHoBaHHUe ((paMuIns, UMs, OTYECTBO) U aJpec orepaTopa WK ero NpeCTaBUTENs;

— 11e7b 00pabOTKH NMEePCOHANIBHBIX JaHHBIX U €€ IPAaBOBOE OCHOBAHHUE;

— IepeyeHb NePCOHANBHBIX JaHHbIX;

— IpeaIoJiaraéMble IMOoJIb30BaTENIN IEPCOHAIBHBIX JaHHbIX;

— ycraHoBieHHble DenepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-®d3 mpaBa cyObekrta
NEePCOHATBHBIX JAHHBIX;

— HUCTOYHHK NOJyYEHUS IePCOHANIBHBIX JAHHBIX.

5. 10CTVYII K HEPCOHAJIBHBIM JIAHHBIM PABOTHUKOB

5.1. IlpaBo pocTyra K NepCOHANbHBIM JaHHBIM PA0OTHUKOB UMEIOT:

— pyxoBoautenb OUY «1O «MHTemexT;

— pabOTHMKH OTJIeNa KaIpOB;

— palbOTHHUKH OyXTalTepuH;

— paboTHUKH cekpeTapuarta (MHpopManus o paKTUYECKOM MECTe MPOKUBAHUS U KOHTAKTHbIE
TeneQoHbl pabOTHUKOB);

— PYKOBOJUTENIN CTPYKTYPHBIX MOAPA3JEICHNN 110 HANPABICHUIO JEATEIBHOCTH (IOCTYI K
MEPCOHAIBHBIM JIaHHBIM TOJIBKO PAaOOTHUKOB CBOETO MOIPA3/ICIICHNU).

5.2. PaboTHHK, B YaCTHOCTH, UMEET MPABO:

5.2.1. Ilony4yath AOCTYIl K CBOMM MEPCOHAIBbHBIM TAHHBIM U O3HAKOMJICHUE C HUMU, BKJIIOYas



MpaBo Ha 0e3BO3ME3/HOE TOJyYyeHHE KOMHMH JII00O0H 3amucH, cojepxalleidl ero MnepcoHalbHbIe
JaHHbBIE, 32 UCKIIFOYCHHUEM CITy4aeB, PEyCMOTPEHHBIX (peepaTbHbIM 3aKOHOM.

5.2.2. TpeboBath 0T paboTOAaTENSI UCKIIOYSHHS U UCTIPABICHUS] HEBEPHBIX, MJIM HEMOTHBIX
MEPCOHAIBHBIX JAHHBIX, @ TAKXKE JaHHBIX, 00pabOTaHHBIX ¢ HapylieHueM TpeboBanuii TpynoBoro
kogekca P® wunu umHoro denepanbHoro 3akoHa. Ilpu oTkaze paboTonaTens HCKIIOYUTH WU
UCTPAaBUTh TEPCOHANbHBIC TaHHbIE pPAaOOTHHKA OH HMMEET IMPaBO 3asBUTh B MHCbMEHHOU (hopme
paboToaTeNNI0 O CBOEM HECOTJIaCHMM C COOTBETCTBYIOUIMM OOOCHOBAaHHEM TAaKOIO HECOTJIacHs.
[lepcoHanbHbIe AaHHBIE OIEHOYHOTO XapakTepa paOOTHUK MMEET MPaBO JIOMOJIHUTH 3asBICHHEM,
BBIPAXKAIOIINM €r0 COOCTBEHHYIO TOUKY 3PEHHUS.

5.2.3. Tlonyyath OT paboTomareisi CBEICHUS O HAWMEHOBAHHUM M MECTE HaXOXKICHHS
orepaTopa, CBEeJIEHHUs O JIMLaX (3a UCKII0YeHHEM paOOTHUKOB OIEpaTopa), KOTOpble UMEIOT IOCTYI
K TEpPCOHAIBHBIM JIAHHBIM WM KOTOPBIM MOTYT OBITh PAcKpBITHI IMEPCOHATbHBIC JaHHBIC Ha
OCHOBAHUU JIOTOBOPA C ONEPaTOpOM MJIM Ha OCHOBAaHUH (eIepaIbHOTO 3aKOHA.

5.2.4. TpeboBaTh u3BeIIeHUs pabOTOAATENEM BCEX JIMI, KOTOPHIM paHee ObLIM COOOIICHBI
HEBEpHbIC UM HEIOJIHbIE IEPCOHANIbHBIE JaHHBIE, 000 BCEX MPOU3BEACHHBIX B HUX HCKIIOYCHHSIX,
WCTIPABJICHUSAX WIH JOTOTHEHHUSX.

5.2.5. Tlonyuyars uHboOpManuio 0 crnoco0ax HCHOTHEHHS paboTonareneM OOsS3aHHOCTEH,
npenycMoTpeHHbIX cT. 18.1 ®enepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3.

5.2.6. TpeboBaTh npekpaTuTh B J1I000E BpeMs nepenady (pacnpocTpaHeHue, IpeoCcTaBIeHHe,
JOCTYI) TIEPCOHANBHBIX JAHHBIX, pa3peUIeHHbIX Ui pacnpocTpaneHus. TpeboBanue opopmisercs
B IUChbMEHHOM Buje. OHO JOKHO BKIIOYATh B ce0s (pamMHIINIO, UMs, OTYECTBO (MpU HAIWYHH),
KOHTAaKTHYIO MHpoOpManuio (Homep TenedoHa, aJpec dIEKTPOHHON MOYTHI WM MOYTOBBIN ajapec)
paboTHMKA, a TakkKe IMepeueHb NEePCOHAIBHBIX JaHHBIX, 00pabOTKa KOTOPBIX MOAJEKUT
MIPEKPALLEHUIO.

5.2.7. O6xanoBaTh B yIOJHOMOYEHHBII OpraH IO 3alllUTe MPaB CYObEKTOB MEPCOHAIBHBIX
JaHHBIX WIHA B CyZI€OHOM IOPSIKE HEMPAaBOMEPHBIE ACHCTBHS WK Oe3AeUCTBHUS paboToATeNs IPU
00paboTKe U 3alIUTe €ro MePCOHANBHBIX JaHHBIX.

5.3. Buewnuii noctym.

Paboronarens BIpaBe OCYHIECTBIATH Mepeavy MEePCOHAIbHBIX JaHHBIX PaOOTHHKA TPEThUM
JUIlaM, B TOM 4YHCII€ B KOMMEpPYECKHX LENsIX, TOJIBKO C €ro MpeABapUTEIbHOTO0 MUCHMEHHOTO
COrJIacHsl, 3a UCKJIIOYEHUEM CIIydyaeB, KOTJa 3TO HEOOXOIMMO B LIENSAX MPeAyNpexJIeHHs yrpo3bl
KU3HH W 3JI0POBBIO pAaOOTHHKA, a TAKKE B APYTUX CIYyYasx, MPEIyCMOTPEHHBIX JEHCTBYIOIIUM
3akoHoarenbeTBOM Pocceniickont denepanmu.

[lepen nmepenayeit mepcOHANBHBIX TaHHBIX PaboToAaTenb MOJKEH MPeaynpeuTh TPEThHE JIUIIO0
0 TOM, YTO OHU MOT'YT OBITh UCTIOJIb30BaHBI TOJIBKO B TEX LIETISAX, ATl KOTOPBIX ObuTH cooOmieHsl. [Tpu
3TOM Y TPETHETO JIMIA HEOOXOAMMO MOIYYUTh MOATBEPKACHHUE TOrO, YTO Takoe TpeboBaHue OyneT
UM COOJIIOICHO.

He tpebyercs cornacue paboTHHKA Ha Mepeiavy NepCOHaIbHBIX TaHHBIX:

— TPETHHUM JIUIaM B LETAX MPEAYIPEKICHHS YTPO3bI )KU3HU U 3JI0POBBIO paOOTHHUKA,

— B ®oHn comumansHOrO cTpaxoBanusi Poccuiickoit ®epepanun, [leHcuonHsii ¢GoHAa
Poccuiickoit ®enepaunu B 00beMe, MNPEeTyCMOTPEHHOM JECUCTBYIOIIUM 3aKOHOAATEIbCTBOM
Poccuiickoit deneparnuu;

— B HaJIOTOBBIE OPTaHbI;

— B BOCHHBIE KOMHCCAPHATHI;

— 10 3anpocy MpoecCHOHATBHBIX COI030B B LIEISIX KOHTPOJS 3a COOIOAEHUEM TPYAOBOTO
3aKoHoAarenscTBa PaboTonatenem;

— 10 MOTUBUPOBAHHOMY 3aMpOCy OPTaHOB MPOKYPATYPHI;

— TO0 MOTHBHUPOBAaHHOMY TpeOOBAaHHWIO TPABOOXPAHUTEIHHBIX OPTaHOB MW OpPraHOB
0C30IMacHOCTH;

— 10 3aMpOCy OT TOCYIaPCTBEHHBIX UHCIIEKTOPOB TPYyAa IPHU OCYIIECTBIEHUN UM HaJJ30pHO-
KOHTPOJIBHON AESITETbHOCTH;

— 10 3aIpoCy Cya;



— B OpPraHbl U OpPTaHU3alUU, KOTOPBIE TOJKHBI OBITH YBEIOMIJICHBI O TSXKEIOM HECUaCTHOM
cily4yae, B TOM YHUCJIE CO CMEPTEIbHBIM UCXO0M;

— B CJIy4asiX, CBA3aHHBIX C UCIOJHEHUEM PAOOTHUKOM JIOJKHOCTHBIX 003aHHOCTEH;

— B KPEIUTHYIO OpraHU3aInio, 00CITYKHBAIONIYIO TIATEKHBIE KaPThl pAOOTHUKOB.

5.4. [lpyrue opraHu3aiuu.

Cenenuss 0 paboTHUKE (B TOM YHCIIE YBOJICHHOM) MOTYT OBITh IPEIOCTABICHBI IPYroi
OpraHM3aly TOJbKO C MHCbMEHHOTO 3alpoca Ha OJIaHKe OpraHu3alud C MPUJIOKEHHEM KOMUU
3asBICHUS PaOOTHUKA.

5.5. PoacTBEeHHUKHU U WiIEHBI CEMEN.

[TepconanbHbIe TaHHBIC PpAOOTHUKA MOTYT OBITH IPEIOCTABICHBI POJCTBEHHUKAM WIJIH YWICHAM
€ro CeMbH TOJIBKO C TUCHbMEHHOT'O Pa3pelIeHHs] CaMOTo pabOTHHKA

6. SAILIUTA IIEPCOHAJIBHBIX JTAHHBIX PABOTHUKOB

6.1. B nmemsax oOecrieyeHHs COXPAHHOCTH M KOH(MICHIMATBHOCTH MEPCOHATBHBIX JaHHBIX
paOOTHUKOB BCe onepauuu Mo o(GOpMIEHHIO, (OPMHUPOBAHUIO, BEIECHUIO M XPAHEHUIO JAHHOU
nHGOPMAIMK JIOJDKHBI BBITIOIHATHCS TOJBKO PAaOOTHHKAMHU OT/eNa KaapoB, OCYHIECTBISIOIIUMHU
JAHHYI0 paboTy B COOTBETCTBUM CO CBOMMH CIY>KE€OHBIMU OOSI3aHHOCTSIMM, 3a(MKCUPOBAHHBIMU B
UX JTOJKHOCTHBIX MHCTPYKIUSX.

6.2. OTBeTHl Ha MUCBMEHHBIE 3aIIPOCHl APYTUX OpraHU3aLUN U YUpEKJIEHHH B Mpejaenax ux
KOMIIETEHIIUM M IPEJOCTABJIEHHBIX IIOJHOMOYMN JAlOTCSd B NUCbMEHHOW ¢opMme Ha OnaHke
PaGotonarenss u B TOM o00ObeMe, KOTOpBI MO3BOJIAET HE pasMiallaTh M3JIULIIHUNA 00beM
MIEPCOHAIBHBIX CBEICHUI O paOOTHHUKAX.

6.3. Ilepenaya nunpopmanuu, coaepxaiieil CBeIeH!sI O MEPCOHAIbHBIX JaHHBIX PAaOOTHUKOB,
o Tesieony, (hakcy, IEKTPOHHON oUTE O3 MUCEMEHHOTO COTIIacus pPa0OTHUKA 3aIpPeIIacTCs.

6.4. JInyHble nena U JOKYMEHTBI, CoJiepKalllue epCoHalIbHbIE JaHHbIe pAOOTHUKOB, XpaHITCS
B 3anuparommxcs mkadax (ceiidax), oOeCIeUMBAOIMX 3alIUTy OT HECAaHKIMOHWPOBAHHOTO
J0CTyIHa.

6.5. IlepcoHanbHbIe KOMIIBIOTEPHI, B KOTOPBIX COJAEPIKATCS MEPCOHANIbHBIE JaHHBIE, JOKHbI
OBITH 3alUILEHbI MAPOJISIMH JJOCTYIA.

6.6. PabGotomarens oOecnieunBaeT B3aUMOJCIHCTBHE C TOCYAApPCTBEHHOM CHCTEMOU
OOHapy>XeHMsI, NPEAYNPEXKAECHUS M JHUKBUAALMU TOCIEACTBUN KOMIIBIOTEPHBIX aTak Ha
uHpopmanoHHsle  pecypcsl  Poccuiickoit  @enepanuu, BKIO4Yas ~ MHGOPMHUPOBAHHE O
KOMIIBIOTEPHBIX ~ MHIMJCHTAX, TOBJEKIIMX HENpaBOMEpHYIO Iepenady (MpenocTaBieHHe,
pacnpocTpaHeHHe, JOCTYI) IEPCOHANIbHBIX TAHHBIX.

7. OTBETCTBEHHOCTb 3A HAPYHIEHUE HOPM, PEI'VIMPYIOIIUX
OBPABOTKY INEPCOHAJIBHBIX JAHHbIX

7.1. Jluua, BUHOBHbIE B HapyUICHUHM IOJIO)KEHUM 3akoHojarenbcTtBa P® B oOnactu
NEPCOHATBHBIX JIaHHBIX MpPU 00pabOTKE MEePCOHAIBHBIX JaHHBIX PaOOTHUKA, MPUBJIEKAIOTCS K
JUCHUIUIMHAPHON M MaTepualbHOM OTBETCTBEHHOCTH B MOPSAKE, YCTaHOBJIEHHOM TpyZOBBIM
KozekcoM P® u uHbIMU (eniepanbHbBIMU 3aKOHAMH, A TaKXKe MPUBJIEKAIOTCS K aIMUHUCTPATUBHOM,
IpaX/JIaHCKO-IIPABOBOM  WJIM  yroJIOBHOW OTBETCTBEHHOCTH B  TMOPSAAKE, YCTaHOBICHHOM
beneparbHBIMU 3aKOHAMHU.

7.2. MopanbHbBlid Bpell, TPUYMHEHHBI paOOTHHUKY BCIICACTBHE HApYIICHHs €ro TpaB,
HapyleHUs MpaBuJl 00pabOTKM MEPCOHANbHBIX JAHHBIX, a TaKXkKe HECOONI0JeHHUs TpeOOBaHUN K
3alIUTEe NEPCOHANBHBIX JAHHBIX, YCTAHOBICHHBIX DefepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-@3,
MOJJIE)KUT BO3MEILEHUIO B COOTBETCTBHM C 3aKOHOAATEIbCTBOM P®. BosmenieHne mMopanbHOIro
Bpe/la OCYIIECTBISETCS HE3aBUCUMO OT BO3MELIECHHS HMMYIIECTBEHHOTO BpeJa U IMOHECEHHBIX
pabOTHUKOM YOBITKOB.



